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VOYAGEURS EXPEDITIONARY SCHOOL POLICY No. 4.5.1
HARASSMENT

I. PURPOSE

It is the policy of Voyageurs Expeditionary School to maintain a learning and working
environment that is free from religious, racial, sexual, or any other type of harassment and
violence.

II. GENERAL STATEMENT

This policy includes staff to staff harassment, staff to student harassment, student to
student harassment, and/or student to staff harassment.

Harassment is defined as verbal or physical contact, which has the intent or effect of
unreasonably interfering with an individuals or group’s work performance, which creates
an intimidating, hostile, or offensive work environment.

Verbal and/or physical contact is defined as harassment when:

1. Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment or education; or

2. Submission to or rejection of that conduct or communication by an individual is sued
as a factor in decisions affecting that individual’s employment or education: or

3. That conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual’s employment or education or creating an
intimidating, hostile, or offensive employment/educational environment.

Harassment could be based on gender, race, religion, sexual preference, sexual orientation,
national origin, disability, marital status, and status with regard to public assistance.  These
are the legally protected areas in Minnesota.

However, Voyageurs Expeditionary School’s policy prohibits all forms of harassment, not
just those covered by the law.  Discrimination, sexual harassment, harassment, and sexual
violence are all against the law.  It is the policy of Voyageurs Expeditionary School to
enforce a “Zero Tolerance” with regard to such behavior and to abide by all federal and
state laws, which prohibit harassment.  Voyageurs Expeditionary School will attempt to
maintain an employment atmosphere free of harassment, intimidation, and coercion.
Supervisory and management personnel of Voyageurs Expeditionary School are
responsible for implementing this policy and their success in their jobs depends, in part,
on a successful implementation.



III. PROCEDURE

Any employee or student, who feels that he/she is being subjected to harassment, sexual
harassment, or violence in any form or he/she has witnessed sexual harassment,
harassment, or sexual violence with regard to an employee or student, should contact
his/her immediate supervisor or teacher. If the employee or student is uncomfortable or
unwilling to contact his/her immediate supervisor or teacher, he/she should contact the
Executive Director.

The following procedure will be used by Voyageurs Expeditionary School in each reported
case of an incident of sexual harassment, harassment, or sexual violence. In all reported
incidents, a prompt, thorough, and fair investigation will take place, giving careful
consideration to protect the rights and dignity of all people involved. In addition,
appropriate disciplinary action will be taken when it is determined that individuals have
violated this policy.

NO RETALIATION OF ANY KIND WILL OCCUR BECAUSE YOU HAVE
REPORTED AN INCIDENT OR SUSPECT SEXUAL HARASSMENT,
HARASSMENT, OR SEXUAL VIOLENCE.  WE ENCOURAGE YOU TO HELP US
KEEP VOYAGEURS EXPEDITIONARY SCHOOL FREE OF HARASSMENT AND
SEXUAL VIOLENCE.

In summary, it is the belief of Voyageurs Expeditionary School that most employees and
students conduct themselves in a professional manner.  However, if harassment or sexual
violence occurs, Voyageurs Expeditionary School is confident that the procedures outlined
above will assist the employee or student in better understanding how to deal with this
issue.

IV. REPORTING PROCEDURE

Any person who believes he or she has been the victim of sexual harassment or sexual
violence by a student or an employee of the school or any other person associated with
school business, should report the alleged acts immediately to an appropriate school
official as designated by this policy. The school encourages the reporting party or
complainant to use the Problem Solving Report form available from the Director or the
school office.

1. School-wide: The Board will designate the Director as the Human Rights Officer
(HRO) to receive reports or complaints of harassment and violence from any
individual, employee or victim as outlined above. If the complaint involves the
Director/HRO, the complaint shall be filed directly with the Board or their
designee.

2. In the school building: The Director/HRO is responsible for receiving oral or
written reports of harassment as identified above at the building level. Upon



receipt of a report, the Director/HRO, must immediately investigate the report. If
the report was given verbally, the Director shall submit a written form within 24
hours. After the investigation is complete, a written report will be filed by the
Director/HRO and appropriate/necessary disciplinary action will be taken by the
Director/HRO against the offender identified in the complaint. The Board will be
notified by the Director/HRO about the issue and the disciplinary action taken
against the offender of the complaint.

3. Submission of a complaint or report of harassment or violence will not affect the
individual’s future employment, grades or work assignments.

4. Use of formal reporting forms is not mandatory.

5. The school will respect the confidentiality of the complainant and the
individual(s) against whom the complaint is filed as much as possible,
consistent with the legal obligations and the necessity to investigate
allegations of harassment and violence and take disciplinary action when the
conduct has occurred.

V. INVESTIGATION AND RECOMMENDATION

The Director/HRO, upon receipt of a report or complaint alleging harassment or
violence, shall immediately authorize an investigation. This investigation may be
conducted by school officials or by a third party designated by the Director/HRO. The
investigating party shall provide a written report of the status of the investigation within
10 days to the Director/HRO.

In determining whether alleged conduct constitutes harassment or violence, the school
should consider the surrounding circumstances, the nature of the advances, relationships
between the parties involved and the context in which the alleged incidents occurred.
Whether a particular action or incident constitutes harassment or violence requires a
determination based on all the facts and surrounding circumstances.

The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have knowledge
of the alleged incident(s) or circumstances using methods and documents deemed
pertinent by the investigator. In addition, the school may take immediate steps, at the
Director/HRO’s discretion, to protect the complainant, students and employees pending
completion of an investigation of alleged harassment or violence.

The Director/HRO shall make a report to the Board upon completion of the investigation.

VI. REPRISAL

The school will discipline any individual who retaliates against any person who reports
alleged harassment or violence, or who testifies, assists or participates in an investigation,



proceeding or hearing relating to a harassment or violence complaint. Retaliation
includes, but is not limited to, any form of intimidation, reprisal or harassment.

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURE

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Human
Rights, initiating civil action, or seeking redress under state criminal statutes and/or
federal law.

VIII. SEXUAL HARASSMENT OR SEXUAL VIOLENCE AS SEXUAL ABUSE

Under certain circumstances, sexual harassment or sexual violence may constitute sexual
abuse under Minn. Stat. 609.341 through 609.3451; Minn. Stat. 609.321 through
609.324; or Minn. Stat. 617.246. In such situations they shall comply with Minn. Stat.
626.556, “Reporting of Maltreatment of Minors”. Nothing in this policy will prohibit the
school from taking immediate action to protect victims of alleged sexual abuse.

IX. DISCIPLINE

Any school action taken pursuant to this policy will be consistent with requirements of
Minnesota statutes and policies. The school will take such disciplinary action as it deems
necessary and appropriate, including verbal warning, written warning; suspension, or
immediate discharge to end harassment and violence and prevent its recurrence.

Legal References: Minn. Stat. 609.341 through 609.3451
Minn. Stat. 609.321 through 609.324
Minn. Stat. 617.246
Minn. Stat. 626.556


